
 

 

        

 

 

  

  

 

       

         

      

PROPERTY INFORMATION AND CONDITION REQUIREMENTS 

Complete this form as accurately as possible. Skip the items that do not apply to your property. 

Insurance 
Inform your insurance company that the property will be a rental unit. Confirm that you have adequate insurance coverage. The 
management agreement requires owners to carry liability coverage to protect all parties. BMG Rentals Property Management must 
be named as Additional Insured in order to reduce frivolous lawsuits and allow our insurance companies to work together instead 
of being sued separately. 

Provide us with copies of your insurance coverage no later than 30 days after signing the management agreement. 

Security Gate 

HOA Information 

What items are covered by the HOA? 

OWNER’S NAME 

PROPERTY AddRESS CITY STATE ZIP 

INSuRANCE COMPANY 

POlICY # 

AGENT 

AGENT’S PhONE # 

GATE COdE      NuMBER Of CARdS TRANSMITTERS 

PhONE # EMAIl 

AddRESS CITY STATE ZIP 

IS ThERE AN hOA? 

NAME Of hOA 

 YES  NO 



         
  

  

        

   

           

              

                

  

 

        

  

  

  

 

 

 

   

  

 

  

      

      

                        

                                

                    

                  

       

                   

                   

      

Garage Door Opener 

One Year Home Warranties or New Home Warranties 

Property Information 

NuMBER Of GARAGE dOOR REMOTE OPENERS PlEASE lEAvE GARAGE dOOR OPENERS IN A kITChEN dRAWER
       WhEN YOu MOvE OuT 

GARAGE COdE      MAkE ANd MOdEl 

dO YOu hAvE A ONE YEAR hOME WARRANTY ON YOuR PROPERTY? 

WARRANTY COMPANY        POlICY START dATE 

CONTRACT # POlICY ENd dATE 

PhONE # 

BMG will not uSE ANY ExISTING hOME WARRANTY COMPANY fOR “fIRST RESPONdER” SERvICE CAllS TO ThE PROPERTY, uNdER ANY CIRCuMSTANCE. COvEREd ITEMS ThAT 

NEEd REPlACING WIll BE RuN ThROuGh ThE hOME WARRANTY COMPANY ONlY AfTER AN INITIAl dETERMINATION IS MAdE ThAT REPlACEMENT MAY BE NEEdEd. 

MulTI-uNIT BuIldING      NuMBER Of uNITS 

TYPE Of BuIldING 

PROPERTY SIZE SquARE fEET PER uNIT # Of flOORS 

dATE Of BuIld  YEAR 

BEdROOMS     NuMBER PER uNIT 

BAThROOMS     NuMBER PER uNIT 

TYPE Of hEAT 

fuRNACE fIlTER SIZE 

AIR CONdITIONING 

lAWN CARE WhEN OCCuPIEd 

lAWN CARE WhEN vACANT 

SPRINklER WEAThERIZATION 

SNOW REMOvAl WhEN OCCuPIEd 

 YES  NO 

 YES  NO 

 hOME  CONdO  duPlEx      4-PlEx      APARTMENTS  TWIN hOME  TOWNhOuSE 

 GAS fuRNACE  ElECTRIC fuRNACE  CAdETS  RAdIANT ElECTRIC  BROIlER  OThER 

 CENTRAl AIR  SWAMP COOlER  NONE  OThER 

 TENANT  OWNER  PROPERTY MANAGER  hOA 

 OWNER  PROPERTY MANAGER 

 OWNER  PROPERTY MANAGER  NO SPRINklERS  hOA 

 TENANT  OWNER  PROPERTY MANAGER  hOA 
* If owner chooses not to have Manager coordinate snow removal, Manager cannot be held responsible for negligence or other related claims regarding this service. 

 YES  NO 



 

 

  

  

 

  

 

           
  

         
           

 

   

 

    

 

            

                    

      

        

     

      

      

      

      

      

      

      

      

      

      

      

      

      

      

      

      

      

Utilities 
Single family homes: All utilities that are currently in the owner’s name must remain in the owner’s name until leased. 

Multi-unit properties: the owner needs to set these up in the owner’s name care of BMG. We will handle the billing and you will see 
this on your monthly statement. 

Amenities 

SNOW REMOvAl WhEN vACANT 

ElECTRIC COMPANY     TENANT RESPONSIBIlITY 

PARkING          SIZE - # Of PARkING SPOTS 

fIREPlACE 

WATER  COMPANY     TENANT RESPONSIBIlITY 

CENTRAl vACuuM 

OuTSIdE SPACE 

GARBAGE COMPANY     TENANT RESPONSIBIlITY 

WAlk-IN ClOSET 

WAShER/dRYER *If YOu PROvIdE ThE APPlIANCE, IT hAS TO BE
        MAINTAINEd AT OWNER’S ExPENSE 

PETS AllOWEd If YES, lIMIT Of 2 WITh AddITIONAl dEPOSIT dETERMINEd BY BMG 
SEE OWNER PACkET fOR full ExPlANATION ON PETS 

GAS  COMPANY     TENANT RESPONSIBIlITY 

ShEd        AvAIlABlE TO TENANT 

dIShWAShER 

SEWER  COMPANY     TENANT RESPONSIBIlITY 

jETTEd TuB 

fRIdGE PROvIdING A fRIdGE IS REquIREd 

CABlE  COMPANY     TENANT RESPONSIBIlITY 

fENCEd YARd 

dISPOSAl 

 OWNER  PROPERTY MANAGER  hOA 

 Off STREET  GARAGE  CAR PORT  OThER 

 PATIO  dECk      COvEREd 

 INCludEd      hOOk-uPS  ShAREd      NONE 

 GAS  WOOd  PEllET 

 YES  NO 

 YES  NO 

 YES  NO 

 YES  NO 

 YES  NO 

 YES  NO 

 YES  NO 

 YES  NO 

 YES  NO 

 YES  NO 

 YES  NO 

 YES  NO 

 YES  NO 

 YES  NO 

 YES  NO 

 YES  NO 

 YES  NO 

* If owner chooses not to have Manager coordinate snow removal, Manager cannot be held responsible for negligence or other related claims regarding this service. 



  

    

   

    

         

     

          

    

      

    

       

        

      
 

    

        

      
      

    
       

     

      

      

      

      

      

      

      

      

      

      

      

      

      

        

Availability 
Please be sure that the date is accurate! 

When we market your property, we have to list the date available for move in. This date is placed on internet advertising, and 
tenants expect the property to be available, ready, and in move-in condition on this date! 

Security Deposit 
Any security deposit attached to a lease on the property must be turned over to BMG to hold and refund when the tenant moves 
out. Initial:_________ *Multi-unit owners should discuss with manager as this issue is regulated differently in some areas. 

Owner’s Check List 
Good clean properties attract good clean tenants. We start with the property at a high standard, and then we are able to hold the 
tenants to that standard. BMG can coordinate these items for you if needed. Talk to your property manager. 

WhEN IS ThE PROPERTY AvAIlABlE fOR TENANTS TO MOvE IN? (If the property is currently occupied dATE 
please allow at least 4 days after move-out for cleaning and for carpets to dry from carpet cleaning) 

dOES ThE PROPERTY hAvE WORkING SMOkE AlARMS? 

IS ThE PROPERTY CuRRENTlY OCCuPIEd? 

ARE All ThE lIGhT BulBS IN PlACE ANd WORkING PROPERlY, INCludING ThOSE IN APPlIANCES? 

IS ThIS PROPERTY CuRRENTlY BEING MARkETEd fOR SAlE? 

ARE CORdS ON MINI-BlINdS SEPARATE ANd NOT TIEd TOGEThER TO AvOId BEING A ChOkING hAZARd? 

WhAT dATE MAY WE BEGIN ShOWING ThE PROPERTY TO PROSPECTIvE TENANTS? dATE 

CAN All ExTERIOR dOORS BE uNlOCkEd fROM ThE INSIdE WIThOuT A kEY? 

hOW MANY uNITS ARE CuRRENTlY RENTEd? 

ARE All BlINdS WhICh ARE BEING lEfT BEhINd IN WORkING ORdER, fREE fROM dAMAGE ANd ClEAN? 

dO YOu PlAN ON SEllING ThIS PROPERTY IN ThE NExT 3 YEARS? 

IS ThE PROPERTY CuRRENT ON All fINANCIAl OBlIGATIONS (I.E. MORTGAGE PAYMENTS, hOA BIllS, 
TAxES, WATER BIllS)? 

ARE All WINdOWS, STORM WINdOWS, ANd SCREENS IN PlACE, ClEAN, ANd fREE fROM dAMAGE?  

dO All WINdOWS OPEN ANd ClOSE PROPERlY, lOCk ANd REMAIN IN POSITION WhEN OPEN? 

hAvE All PERSONAl ITEMS BEEN REMOvEd fROM ThE PROPERTY, INCludING ClOSETS, CABINETS, ShEd, GARAGE, YARd, ANd 
ATTIC? *BMG IS NOT RESPONSIBlE fOR PERSONAl ITEMS lEfT BEhINd. OWNERS INITIAlS: 

WAS ThE YARd MOWEd ANd TRIMMEd IMMEdIATElY BEfORE YOu MOvEd OuT? 
*BMG MAY COORdINATE YARd CARE If NEEdEd BEfORE TENANTS ARE SChEdulEd TO MOvE IN. 

ARE GuTTERS PROPERlY ATTAChEd, WORkING, ClEAN ANd fREE Of dEBRIS? 

 YES* NO 

 YES  NO 

 YES  NO 

 YES  NO 

 YES  NO 

 YES  NO 

 YES  NO 

 YES  NO 

 YES  NO 

 YES  NO 

 YES  NO 

 YES  NO 

 YES  NO 

 NONE  All      OThER 

If the current tenants needs to be evicted by BMG, there is a charge of $795 for this service. BMG also requires a $1,000 portfolio minimum reserve 
for the turnover costs after eviction. These amounts must be paid in advance and do not include the legal expenses for court fees and attorneys. 



 

 

     

         

        

         

         

 

    

      

      

      

Fertilizer 
The best way to keep your property’s curb appeal is to fertilize the lawn twice a year. We set this up and bill you through your 
owner’s statement in spring and fall. 

HVAC Filter 
Please be sure to have a clean air filter in the furnace at move out. We also check and replace filters during inspections. 

Smoke Alarms 
At least one smoke alarm is to be placed in each bedroom or in the room used for sleeping in the case of an efficiency unit. In 
addition, if multiple bedrooms are served by the same hallway, there must be a smoke alarm in the hallway in the immediate vicin­
ity of the bedrooms; and if the unit has multiple levels, there must be a smoke alarm on each level. 

Carpet Cleaning 
We require Tenants to have the carpets professionally cleaned at the time of move-out. Therefore, the carpets must be profession­
ally cleaned before the tenants take possession of the property. Please provide BMG with a receipt for cleaning so we can hold 
tenants to the same standard. Rented carpet cleaning machines do not count as professional carpet cleaning. 

Cleaning 
Our experience has been that after the work and stress of moving out, many owners are too tired to clean the property thoroughly. 
We recommend considering a professional cleaning company. You are certainly free to choose any company, or we will be happy 
to recommend a company that we use. BMG will coordinate professional cleaning at the owner’s expense if the property is not 
move-in ready. Once the property is brought up to this standard we are able to hold the tenants responsible for future cleaning. 

Maintenance 

we have learned that our owners are more successful, and their properties are better protected when these conditions are met. 
if cleaning and repairs are needed, the property manager will order the cleaning and repairs at owner’s expense. 

If you have any questions feel free to contact us. 

If your property has a unique situation or issue that was not covered on this form, please discuss it with your property manager. 

dOES ThE PROPERTY hAvE A WATER SOfTENER? 

dATE ThAT ThE fIREPlACE ANd ChIMNEY fluE WAS lAST PROfESSIONAllY ClEANEd. dATE 

ARE ThERE ANY MAINTENANCE ISSuES ThAT NEEd TO BE AddRESSEd IMMEdIATElY? 

OWNER dATE 

OWNER dATE 

If YES PlEASE lIST 

dOES ThE PROPERTY hAvE A WOOd BuRNING fIREPlACE? 

 YES  NO 

 YES  NO 

 YES  NO 
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